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I. Purpose

The Earnings Summary Report provides a breakdown of HCM PeopleSoft earnings codes by chartfield string to
provide the user a summary of salary and fringe expenses of an employee over a specified time period.

Il. Navigation in Finance Intranet

To access this new tool, go to https://financeintranet.sc.edu/.

Then navigate to:

Payroll Reports > Earnings Summary

1. From the HUB, select the Payroll Reports tile.
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https://financeintranet.sc.edu/

2. Next, Select the Earnings Summary tile.

= South C HUB ~ HCM DISTRIBUTION ~

Boyd, Tiffany

PERKINTD - V58683307

HCM Distribution

A

Per pay period data by employee and
chartfield

Salary Report

=

Annual employee salaries and additional
pay

Earnings Summary

y

Earnings by employee per pay pericd range

Employee Analysis

-

Mote: PeopleSoft Finance and PeopleSoft
HCM cannot be used in the same internet
browser simultaneously.

Employee Job Data Changes

Q Sign out

HCM Distribution Group
required to view this page.

Excel Journal Impart
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List

HCM Distribution New
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Permission List
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Level Permission
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lll. Search Options

Several search criteria options can be used when creating an earnings summary report; these
options include but are not limited to:

USCID - Enter the USCID of the employee to review. Typing their name in this field will
also provide options to auto-populate.

Name - Enter the name of the employee to review.

HCM Dept. — Enter the HCM Home Department to review.

Dist. Code — Enter the specific earnings code to review. For example, to find out how
much an employee earned in Special Assignment Pay, enter SAP and select the time
period to see the amount and the funding sources used.

Operating Unit — Enter the Funding Operating Unit to review.

Department (Funding) — Enter the Funding Department to review. This will provide
results based on the department used to provide the funding as shown in the Chartfield
Column.

Fund — Enter the Funding Fund Code to review. For example, to find out how much
salary was charged to federal grants, enter F1000.

Class — Enter the Funding Class Code to review. For example, to find out how much was
spent on instruction, enter class 101.

Account — Enter the account number to review. For example, to review non-federal
work study payroll expenses, enter account code 51400.

Project — Enter the project number to review. For example, 10013299 or 80001339.
From Pay Period — Enter the starting pay period for the report.

To Pay Period — Enter the ending pay period for the report.

Important reminders:

A From Pay Period and To Pay Period must always be selected to return results.
The Earn % column will only be visible when viewing a single individual employee’s
earnings.

Deductions and Tax may or may not calculate based on the use of additional search
criteria (such as Dist. Code).
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The following demonstrates running the report for a single employee using USCID for all
earnings from 1/15/2026 to 3/31/26. The report provides a summary of earnings codes paid,
the funding chartfield, the earnings percentage, along with related deductions and taxes.

URIVERST

South églrolina

HUB ~

HCM DISTRIBUTION ~

EARNINGS SUMMARY

Records Found: 72

NAME USCID

UsCciD Supervisor USCID
Name Empl.Rcd
Job Empl.Class
HCM Dept. FulliPart

All
Joumal. Reg/Temp

Al

Std.Hours

HCM BU [Campus]

All

HCM Dept
620215
620216
620218

620216

PAY RANGE

01/15/2026 - 03/31/2028
01/15/2026 - 03/31/2028
01/15/2026 - 0/21/2028

017152026 - 02/21/2026

Pay Group

Dist.Status
ALL

Dist.Type
ALL

Dist.Class

ALL
Dist.Code

ACCOUNT
51300
51300
51300

51300

ERN CODE

Combo

Operating Unit

Department

Fund

Class

Account

COMBO

A00O000047ET
AO0000004TET
AQ0OD00D4TET

AQ0OD00D4TET

Project BU

Project

Pl

Business Manager
(BM)

CFDA

Contract

Sponsor

Costshare

Export Summary

CHARTFIELD

CLO10-620218-A0001-602—
CLO10-620216-A0001-602—
CLO10-620218-A0001-602—
CLO10-620218-A0001-602—

Grand Total

From Pay Period

O Sub-Total by

01/115/2026 Name,UsCID
To Pay Period
03/31/2026
Pay Run ID
EARNINGS | EARN % DED TAX
52.348.30 5.08% 307643 $218567
$1,377.28 238% 347245 $10576
$42,870.61 88.81%  $14700.43  53,20272
564274 1.35% 3220.40 34036
$47,746.02 100.0%  $16378.80  $3,666.41

TOTAL
$4.041.30
$1.855.50

$60,881.76
521258

$67,79123
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The report below used the following criteria:

Operating Unit: CLO34

Sub-Total by Name, USCID: Checked
From Pay Period: 7/15/2024

To Pay Period: 9/30/2024

Notice: The Earn % column disappears.

URIVERSITY OF

South Carolina HUB~  HCMDISTRIBUTION ~  EARNINGS SUMMARY

@

Sign out

uscip Supervisor USCID Pay Group Combo Project BU From Pay Period
Sub-Total by
07/15/2024 « Name,USCID
Name Empl.Rcd Dist. Status Operating Unit Project To Pay Period
ALL v CLO034 09/30/2024  ~
Job Empl.Class Dist.Type Pl
ALL v
HCM Dept. Full/Part Dist.Class Fund Business Manager
{BM)
All v ALL v
Joumal. Reg/Temp Dist.Code Class
CFDA
All v
Std.Hours Account
Contract
HCM BU [Campus]
Sponsor
All v
Costshare
Submit Clear Export Summary
Records Found: 53,460
NAME USCID HCM Dept JOB PAY RANGE ACCOUNT ERNCODE COMBO CHARTFIELD EARNINGS DED TAX TOTAL
115400 SGNA  07/15/2024 - 00/30/2024 51400 REG ADODOOCS5808  CLO34-115400-N1300-202-20005038- $5,880.00 s0.00 322352 85,803 52
115400 SGRA  O7/15/2024 - 00/30/2024 51400 REG ADODODDESE08  CLOZ4-115400-N1200-202-80005038- 52,000.00 S0.00 36.00 52,008.00
$7,880.00 $0.00 $31.62 $7,911.62
115200 EDE0 071572024 - 0B/20/2024 51800 REG AQ0000078881  GLO34-115200-F 1000-202-10011304- 35.188.00 $1.287.35 341853 30.571.88
$5,168.00 $1,287.35 $416.53 $6,671.88
115200 SGNA  07/15/2024 - 08/20/2024 51400 REG ADO0O0DESE37  CLO34-115200-F 1000-202-10010486- 56.822.80

S0 UniverSA; 3 South BAMAR
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The below report used the following criteria:

Operating Unit: CLO71

Dist. Code: GSA — Grant Salary Adjustment
From Pay Period: 7/15/2024

To Pay Period: 9/30/2024

Notice: The Earn % column disappeared, and the Ded and Tax columns do not calculate.

| UNIVERSITY OF

South Carolina HUB~  HCMDISTRIBUTION ~  EARNINGS SUMMARY

UsCID Supervisor USCID Pay Group Combo Project BU From Pay Period
(] Sub-Total by
07/15/2024 ~ Name,USCID
Name Empl.Rcd Dist.Status QOperating Unit Project To Pay Period
ALL v cLo71 09/30/2024  w
Job Empl.Class Dist.Type Department Pl Pay Run ID
ALL v
HCM Dept. FulliPart Dist.Class Fund Business Manager
(BM)
Al v ALL v
Joumal. RegMTemp Dist.Code Class
CFDA
All ~ GSA
Std.Hours Account
Contract

HCM BU [Campus]

Sponsor
Al v
Costshare
Clear Export Summary
Records Found: 20
NAME usciD HCM Dept JOB  PAY RANGE ACCOUNT ERN CODE COMBO CHARTFIELD EARNINGS | DED TAX TOTAL
135500 AH10 07152024 - 09/3062024 51200 GsA ADOODOCET244 CLO71-121028-A0001-201— $1,875.00 $0.00 $0.00 $1,875.00
135500 AH10  OTi15/2024 - 08/30:2024 51200 B5A ADIODO0S7244 | CLOTA-121028-A0001-201— 5156250 | $000 5000  $1,562.50
130200 UKDS  07/15/2024 - 09/30:2024 51200 asA AD0000085045 | CLO71-130200-F1000-202-10011885- 5200000 | S000 5000  $-2.000.00
15100 UGTE  O7/15/2024 - 09/30:2024 51200 G54 AD00D0105313 | CLOT1-216000-F1000-301-10013447- 5284451 | 5000 5000 5284451
135800 UGTE 07162024 - 06/30:2024 51300 asa AD0000007218 | CLO7T1-135814-A0001-202— $2.233.33 | S000 3000  $3.333.33
Grand Total $7,61534_| $0.00 _ $0.0 $7,645 34
= ljmversw nr%ﬂuth arolina
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IV. Export Options and Creating Reports

This report has the Export Summary functionality, which will export the data from the search
criteria.

Step 1: Enter the criteria in the search fields.

Step 2: Click the Export Summary button.

UNIVERSITY OF
outh Carolina HUB ~  HCMDISTRIBUTION ~  EARNINGS SUMMARY (R  Sinout
USCID Supervisor USCID Pay Group Combo Project BU From Pay
Period [ Sub-Total by
Name,USCID
Name Empl.Rcd Dist. Status. Operating Unit Project 0771520~
To Pay Period
ALL v CLOTH
Job Empl.Class Dist.Type Department Pl 0313020~
Pay Run ID
ALL A
HCM Dept. Full/Part Dist.Class Fund Business Manager
(BM)
All ~ ALL v
Journal. Reg/Temp Dist.Code Class
CFDA
All w
Std.Hours Account
Contract
HCM BU [Campus]
Sponsor
All w
Costshare
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